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How do I know if my VPK attendance was submitted? 

Prior to attendance being submitted, the blue summary box located in the upper 
right corner of the of the roster states: Class attendance has NOT been 
submitted to the Coalition at this time. 

Once the attendance is submitted, providers will see the following message in the 
blue summary box: Class attendance was submitted to the Coalition on “date” by 
“email of provider”.  

This is confirmation that your site’s attendance was received by the 
established deadline shown on the Provider Portal attendance screen. The Status 
column for each child whose attendance was submitted will state "SUB".  

As the Reimbursement Specialists process submitted attendance the individual 
child records move through the reimbursement process. Once a child’s payment is 
verified and approved, the Status changes to "APP" (Approved). If a child’s 
attendance was rejected the Status changes to "REJ". 


