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Required: Temporary closure requests should be submitted within 24 hours of the start date of the temporary closure to
avoid a delay in the approval process and/or the possibility of non-reimbursement. It is very important that providers know what
the required reporting requirements are so that their site can be reimbursed accurately and in a timely manner.

Tip: An attendance roster will be rejected if a temporary closure request is not submitted and approved prior to the
attendance being submitted. This will cause a delay in your site's reimbursement.

Temporary Closures
Temporary closures must be created when the whole site or program or specific classroom is temporarily closed due to
emergency circumstances. Provider and Coalition users can initiate temporary closures.

NOTE: Temporary closures must be created BEFORE attendance is submitted for the month in which the closure occurs.

To add a closure, navigate to Attendance > Temporary Closures

ﬁ Home Business - Profile - Confracts = Enroliments = | Attendance - Documents -

Manage VPK Attendance »

Manage SR Attendance
S5a0es
Reimbursemeant Details

SR Reimbursement Rates

i to display.

Manage Sites
Manage All Sites Temporary Closures

Manage Users
Manage All Users

or use the Click here! link on the SR or VPK Attendance Roster.

ﬁ Home Business = Frofile = Contracts = Enroliments - Attendance - Documents -

SR Attendance Roster

[9 Need to create temporary emergency closures? Click here! ]

Program Type®: SR " School Readiness (SR)

Service Period * : February 2023 v Due Date: 3/3/2023

Coalition™ : ELC of Florida's Gateway v
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Tip: If the temporary closure dates are not the same for VPK & SR, the provider needs to submit separate temporary closure requests
for SR & VPK.

Tip: Do not include VPK non instructional days or SR paid holidays that were previously certified in your SR contract in the temporary
closure request.

Click the Add Temporary Closure button.

Closures = Add Temporary Closure

Show | 10 v | entries.

£ Clear All Filters Search 2 Export to Excel
Filter Filter Fiter Filter. Friter Fiter

View || Remove | 17730 11/09/2020 - 11/09/2020  Processed We shut down due to state of ... 124372020 10:33:28 AM

View 10250 03/20/2020 - 05/15/2020  Processed COvID-19 5/18/2020 4:18:26 PM

Showing 1 to 2 of 2 entries.

Previous Next

The Report Temporary Closure pop-up window opens.

| rt Temporary Closure

Closed Provider Site(s)

Select Providers™

Closure Details

Closed From @ * Closed To*

Closure Reasons (select all ihat apply) *

[J Exposure to COVID-19

[0 Scheduled deep-cleaning due to COVID-19

[ Lack of child attendance

[0 Lack of staff availability

[0 Declared state of emergency other than COVID-19 (such as a hurricane)
[ Other

Documentation
Attach the documentation necessary to establish proof of site closure.

Closure Documents

Upload Document...

Comments (limit 1000 characters)

Save Cancel Submit to Coalition

Tip: A temporary closure request is required when the site is temporarily closed for various reasons including for a local declared state
of emergency related to a severe weather event that is declared for the county the provider's site is located in. Documentation is
required for all SR temporary closures that are not part of an order from Florida's Governor or an order from Local Emergency
Management Personnel that has declared a state of emergency due to an impending tropical storm or hurricane that could have an
impact on the county that the child care site is located in.

The reporting requirements and documentation are the same for a temporary closure request regardless of whether the temporary
closure is for the whole site or whether it is for individual SR care levels.

Temporary closure days for VPK providers can only be reimbursed if the temporary closure is due to inclement weather and when
an emergency declaration has been declared for the provider's county. There is a limit to the number of temporary closure days that can
be reimbursed without providers making up the VPK instructional hours. These closure dates must be approved emergency closure dates
for the provider's county. Otherwise, the temporary closure days are non-reimbursable and the VPK instructional hours must be made

up. Providers should look for detailed guidance via email from the Coalition as to what days are approved for the state of emergency.
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Creating a Temporary Closure for a Whole Site Closure

Complete the form. Hover over the information icons ofor additional information.
®  Closed Provider Site(s) - Select the site(s) that were temporarily closed due to emergency circumstances.
Each site that the user has access to is listed. Only providers with VPK or SR enrollments display in the

dropdown list.
NOTE: If providers were closed for different dates, they should be unchecked and have separate closure events

created.

®  Closure Details - Enter the closure date range. The "Closed From" date is the first day of the closure and the “Closed
To" date is the last day of the closure. A single day closure would have the same “Closed From" and “Closed To"

date. No services are available on dates included in the closure date range.
NOTE: The closure date range is limited to a single month. If the closure crosses into the next month, an additional

closure is needed to cover that time period.

Report Temporary Closure

Closed Pravider Site(s)
Select Provigers ®
Closure Details
Closed From @ * Closed To®
0anR022 AT
Reimbursement Requests™
Fox each ovider, indicale whether all sesvices were stopped, and then select one or more classes and care levels involved in the clsure, alang with the comespanding reimbursement request per clasure diy. If VP classes were involved in the
closune, phase review ihe g VK provides applical
Providers —— — . — INF August 2022
5 M T Wad ™ Fri sat
VPK CIasses (006 0) SR Gare Lavels (707 7) — el - - .
1 H 3 4 5 6
.
12 < 24 Monins. " 3 B ¥ s i
- 24 = 36 Months
= 36 < 4B Months 14 1% 1] 1 18 19 a0
48 < B0 Moninhs
+60 <72 Months H ] 23 24 5 6 ar
- In Schoal
] 2 a0 M
Tolal Frocessed Closure Reimbursable (CR) Days in Frogram Year 0.8
B = cosure Rembursatee [ = Ciosure Non-Resmibursabie -
Save Cancel Submit 1o Coalition

Clicking the No Services checkbox will select multiple providers with whole site closures and a pop-up will indicate that all
classes and care levels are selected for all providers
All Classes and Care Levels Were Selected

By selecting “No Senvices” for all providers. all ciasses and care isvels have been
automatically selecied for the closure

168



Early Learning
/ Coalition

OF PINELLAS COUNTY

Unchecking the No Services checkbox will deselect all providers, but all classes and care levels for each provider are still
selected. The user will need to deselect classes and care levels for each provider that should not be included in the closure.

Class and Care Levels Selections Need Review

Although the “No Sendces® checkbox has been desedactad for all providers, existing class
and care leved selechons were not modiiad Plaase gssslact INe classes and care lavels
Ehat should nol be included in the closure

Tip: A reason is required along with the appropriate supporting documenation in order for the temporary closure request to be considered for
reimbursement. Documentation is not needed for approved temporary closure dates that are part of the local weather related state of
emergency. Detailed documentation is required if “"other" is chosen as the reason for the temporary closure.

® Closure Reasons - Select the applicable reason(s) for closure. If ‘Other’ is selected as the closure reason,
then a comment is required.

® Documentation - Click the Upload Document button to upload necessary documents (optional).

® Comments - Enter comments related to the closure. If no comments are entered when the form is saved or
submitted, the system will enter “Closure added by provider user” in the comments.

Clicking the Save button on the Report Temporary Closure form saves the record in ‘Incomplete” status. Incomplete closure forms can be
seen by the coalition for assistance. To edit a temporary closure record, click the Edit button on the incomplete record.

Closures = Add Temporary Closure

Show | 10 ~ | entrigs.

Actions Closure ID ¥ | Date of Closure Status £

£ Clear All Filters Search
nts Providers Last Modified Date Last Modified By
ter Filter

Filtar Fiiter Filter Fiiter Filter Fiiter
I Edit| | Remove | | 34974 | 08/29/2022 - 08/29/2022  Incomplete " Closure added by provider user 8/25/2022 8:20.59 AM ]
View | Remove 27791 08/23(2021 - 08/27/2021  Processed Closure addé by provider user /712021 8:35:45 AM

Edit the closure details and click Submit to Coalition. After clicking the Submit to Coalition button, the Sign and Certify message appears.
Complete the authorized electronic signature fields, then click Submit.
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Tip: Please do not submit the attendance until the temporary closure request has been approved by Coalition staff. CR will appear
on the attendance when the temporary closure dates have been approved for reimbursement.

Temporary Closure ~ Sign and Certify

By signing this form | certify that:

« | certify that the temporary closure was due to the circumstances as described above
and the information provided is true and correct

| understand the coalition will determine reimbursement eligibility based on 6M-8.204
Uniferm Attendance Policy for Funding the VPK Program and 6M-4.501
Reimbursement During Emergency Closures for the SR program.

| understand child attendance records will not be collected for closure days.

| understand the VPK Provider Application classroom calendars must be modified to
restore instructional hours in excess of the allotted emergency closure days in order
to receive reimbursement.

Authorized Electronic Signature

Full Name *

[ Certify by Electronic Signature *

Submission Date
1002272020

Cancel

The temporary closure is submitted to the coalition. The record appears in the Submitted closures queue in “Submitted” status.

Tip: Do not record a temporary closure by care level unless all classrooms that serve that care level are included in the temporary closure.

Creating a Temporary Closure for all or some SR Care Levels.

port Temporary Closure

Closure Details
Closed From @ * Closed To®

08/03/2022 08/03/2022

Reimbursement Requests *
For each provider, indicate whether all services were stopped, and then select one or more classes and care levels Involved in the closure, along with the correspanding reimbursement request per closure day. If VPK classes were Involved in the
closure, please review the corresponding VPK provider appiications. €

Providers - G—— - PR5 August 2022

No© VPK Classes (0or0) | SR Care Levels (5of 7) sun Mon Tue Jied Thu Fri sat

Services Provider

g [_cr_]

T 8 9 10 bkl 12 13

TOD - 12 < 24 Months

2Y¥YR - 24 < 36 Months

] PR3 -36 < 48 Months 14 15 16 7 18 19 20
PR4 - 48 < 60 Months

5 - 60 < 72 Months 21 22 23 24 25 26 27
SCH - In School

28 29 30 31

Total Processed Closure Reimbursable (CR) Days in Program Year 0 @

= Closure Reimbursable. [[E1]] = Closure Non-Reimbursable

Closure Reasons (seleci all that apply) ®

[ Exposure to COVID-19

Scheduled deep-cleaning due to COVID-19 -
Save Cancel Submit to Coalition

170



/I

Early Learning
Coalition

OF PINELLAS COUNTY

Complete the form. Hover over the information icons 'ﬂ'for additional information.

® Closed Provider Site(s) - Select the site(s) that were completely, temporarily closed due to emergency
circumstances. Each site that the user has access tois listed. Only providers with a certified contract display in the

dropdown list.

NOTE: If providers were closed for different dates, they should be unchecked and have separate closure events created.

®  Closure Details - Enter the closure date range. The “Closed From" date is the first day of the closure and the “Closed
To" date is the last day of the closure. A single day closure would have the same “Closed From" and “Closed To"
date. No services are available on dates included in the closure date range.
NOTE: The closure date range is limited to a single month. If the closure crosses into the next month, additional
closure is needed to cover that time period.

® Reimbursement Requests - Select the care level(s) impacted by the closure. Check the checkbox for
the care levels to include it in the closure.

NOTE: The days defaultto ‘CR

WPK Classes (0 of 0)

INF - < 12 Months
TOD -12 < 24 Months
2YR - 24 < 36 Months
[] PR3 - 36 = 48 Months
PR4 - 48 < 60 Months
B PR5 - 60 < 72 Months
SCH - In School

SR Care Levels (507 7)

Clicking on CR changes the value to CN and vice versa.
Closure Reasons - Select the applicable reason(s) for closure. If ‘Other’ is selected as the closure reason,

then a comment is required.

PR5 August 2022
Sun Mon Tue Wed Thu Fri Sat

1 2 3 4 5 6

[ CR
7 8 9 10 11 12 13
14 15 16 17 18 19 20
21 22 23 24 25 26 27

28 29 30 3

Total Processed Closure Reimbursable (CR) Days in Program Year: 0 @

3 = Closure Reimbursable. [[E] = Closure Non-Reimbursable

®  Documentation - Click the Upload Document button to upload necessary documents (optional).

® Comments - Enter comments related to the closure.

®  Clicking the Submit button submits the closure to the coalition. The record appears in the Closures grid with
"Submitted” status. It is available in Coalition's ‘Submitted’ queue. NOTE: Save button saves the record in

‘Incomplete’ status.

®  Complete the authorized electronic signature fields, then check the Certify by Electronic signature box,

then click the Submit button.
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Temporary Closure — Sign and Certify

By signing this form | certify that:

= | certify that the temporary closure was due to the circumstances as described above
and the information provided is true and correct.
d d i d ine reimbursement eligibility based on 6M-8.204

Ll the ion will
Uniform Attendance Policy for Funding the VPK Program and 6M-4.501
Reimbursement During Emergency Closures for the SR program.

| understand child attendance records will not be collected for closure days

| understand the VPK Provider Application classroom calendars must be modified to
restore instructional hours in excess of the allotted emergency closure days in order
to receive reimbursement.

Authorized Electronic Signature
Full Name *
O Certify by Electronic Signature *

Submission Date
10/22/2020

Cancel

®  Clicking the Submit button submits the closure to the coalition. The record appears in the grid with *Submitted”
status. Itis available in Coalition's 'Submitted’ queue.

Closures

Show| 10w |entries

«port to Excel

£ Clear All Fitters  [RCEERAE
m Closure ID IV | Date of Closure m Comments Providers Last Modified Date Last Modified By
Fiter Filler Filter Filler Filtar Filler Filter Filtzr

I View 34084 100172022 - 10022022 | Submitted Closure adoed by provider user B/25/2022 4:55:43 FM '
b - - - r -

View 34083 02/01/2022 - 0R/30/2022 Submitted Closure added by provider user 8I25/2022 4:55:21 PM

Once the submitted record is processed by the coalition, the record changes to Processed status.

NOTE:

1. When the status of the record is submitted, there is only a View button. The provider cannot edit or delete a
temporary closure record that is in Submitted or Coalition Reviewing status.

2. Incomplete and Processed records can be deleted.

3. Ifacoalition adds more providers to the closure that the provider user does not have access to, there will not be a
Remove button.

R T ) [ T
Filter Filter Fiter Filter Filter Filfer Filfer Filter
View 34024 10/01/2022 - 10v0272022 Submitted Closure added by provider user B/25/2022 4:55:43 PM
View 34083 0B/01/2022 - 08/30/2022 ‘Submitted Closure added by provider user 8/25/2022 4:55:21 PM
[\"u:w 24082 0872272022 - 08/31/2022 Submitted Closure added by provider user B/25/2022 4:54:56 PM 1
View | | Remove ! 34475 ! 08/01/2022 - 08/21/2022 I Frocessed ! Closure added by provider user ! ! 6/15/2022 12:02:34 PM !
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4. |Individual students, not affected by a temporary closure, may be edited in SR attendance. For example, a 2 Year Old
class has 6 children showing a CR for the temporary closure, but 3 of them were present on the CR days. The
provider can change the CR days to an X to mark the 3 children present.
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Tip - After "Submit VPK Provider Application" has been clicked, attendance cannot be submitted. The change must be reviewed and
approved by Coalition staff. Once the contract/application is in Certified status, the attendance for that month can be submitted.

Creating a Temporary Closure for all or some VPK Classes.

= ary Closure

Closed Provider Site(s)

Salact i *

Closure Details

Closed From @ * Closed To*

11/09/2020 11/09/2020

Reimbursement. Requests®
For each provider, indicate whether all services were stopped, and then select one or more classes and care levels involved in the closure, along with the corresponding reimbursement request per closure day. If VPK classes were involved in the

closure, please review the correspending VPK provider applications. ]

Providers - W 8 S — — AF20 November 2020
No @ VPK Classes (30f3) SR Care Levels (0 0f 0) cun ston L L i L =t
Services Provider 1 2| 3 4 5 6 7
PSP CEETE s-ms 10 1 12 13 14
CF20-Class C
15 16 17 18 19 20 21
2 23 24 25 26 27 28
25 30

Total Processed Closure Reimbursable (CR) Days in Class: 2 €@

: Closure Reimbursable m = Closure Non-Reimbursable.

Save Cancel Submit to Coalition

Complete the form. Hover over the information icons ofor additional information.
® Closed Provider Site(s) - Select the site where some or all VPK classes were temporarily closed due to
emergency circumstances. Each site that the user has access to is listed. Only providers with enrollments display
in the dropdown list.
®  Closure Details - Enter the closure date range. The "Closed From" date is the first day of the closure and the “Closed
To" date is the last day of the closure. A single day closure would have the same “Closed From" and “Closed To"

date. No services are available on dates included in the closure date range.
NOTE: The closure date range is limited to a single month. If the closure crosses into the next month, an additional

closure is needed to cover that time period.
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® Classes and Reimbursement Requests - Select the class(es) impacted by the closure using the checkbox.
O  TheMissed Instructional Hours pop-up window opens.

B Selecting 'Yes', marks the day as ‘Closure Non-Reimbursable’ (CN) in the calendar.
B Selecting 'No', marks the days as ‘Closure Reimbursable’ (CR) in the calendar.

Missed Instructional Hours

Do you plan to make up any of the missed instructional hours?

Cancel

B The days populate as CN - Closure Non-Reimbursable or as CR - Closure
Reimbursable.

B Clicking on CN changes the value to CR and vice versa.

175



Early Learning
/ Coalition

OF PINELLAS COUNTY

Report Temporary Closure

Closed Provider Site(s) "

Select Providers ®

Closure Details

Closed From @ ¢ Closed To®

0802021 GE020Y

Reimbursement Requests ™
For 8ach provider, inmicate whether a8 S6rvices wene S10ppea, and then $EKCt one of Mone CaSSEs A Cane VL INVOIVEd i He Casure, along With te COMeSPONng reRTOUSEMENT reQUEST per CIoSUNe B3y, It VPK (L5565 Were Involed in he
ciosure, please review the comesponding VEK provider appications. @

Providers as WS e : & e e — AF20 June 2021
No @ VPKClasses (7o) SR Care Levels (0070 fan o P SR . R LR o
Services Provider 1 7 3 n 5
(= T S T

T ——_——
6 B g o n 12

) BF20 - Ciass B
0 CF20-Class ©

13 14 15 16 7 18 13
Fal 21 s Fl 24 Fa @6
a7 @ Fal x

Total Processed Closure Reimbursable (CR) Days in Class 2@

B} = Ciosure Reimbursable. [[2]) = Closure Non-Reimbursatie -

Save Cancel Submit o Coaltion

Closure Reasons - Select the applicable reason(s) for closure. If “Other” is selected as the closure reason,
then a comment is required.

Documentation - Click the Upload Document button to upload necessary documents (optional).

Comments - Enter comments related to the closure. If no comments are entered when the form is saved or
submitted, the system will enter “Closure added by provider user” in the comments.

After clicking the Submit to Coalition button, the Sign and Certify message appears. NOTE: Clicking the

Save button saves the record in “Incomplete” status. The coalition can view incomplete forms.
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[ CF20-Class C

13 14 15 16 17 18 19
20 i 2 3 24 25 26
Fig % 29 0

Total Processed Closure Reimblrsatie (CR) Days in Class 2@
B2} - Ciosure Retmoursavle, [[E1]] = Ciosure Non-Reimborsatie.

Closure Reasons (seisct a0 tar anoly) *

) Exposure to COVIDAY

1 Scheduled deep-cheaning due lo COVID-15
Lack of Chisd atiendance:

Lack of staff availabiiny
Dieclared state of emergancy oiher than COVID-10 (such a3 a humicans) L

Oither

Documantatian
Allach the documentation necessary 10 establish proof of siie clasure

Closure Documents

Upioad Document

‘Comments. (Imit 1000 characiers)

Save Cancad

®  Complete the authorized electronic signature information, then click the Submit button.

Temporary Closure ~ Sign and Certify

By signing this form | certify that:

= | certify that the temperary closure was due to the circumstances as described above

and the information provided is true and comrect.

| understand the coalition will determine reimbursement eligibility based on 6M-3.204

Uniform Attendance Policy for Funding the VPK Program and 6M-4.501

Reimbursement During Emergency Closures for the SR program.

| understand child attendance records will not be collected for closure days

» | understand the VPK Provider Application classroom calendars must be medified to
restore instructional hours in excess of the allotted emergency closure days in order
to receive reimbursement.

Authorized Electronic Signature
Full Name *
[ Certify by Electronic Signature *

Submission Date
10/22/2020

Cancel

®  Clicking the Submit button submits the closure to the coalition. The record appears in the grid with “Submitted”
status. Itis available in Coalition's 'Submitted’ queue.
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VPK Non-Reimbursable Temporary Closures
After the coalition approves a temporary closure that has non-reimbursable (CN) days, VPK providers must take additional steps
to complete the process. When the temporary closure with non-reimbursable days is set to “Processed"”:

1. Theprovider's VPK provider application (VPK-APP) is changed to “Incomplete” status.

2. Ifthe class(es) associated with the non-reimbursable closure shares a calendar with another class, the system
separates the calendar so that each class that shared the calendar will have its own calendar. In other words, the
original class calendar is cloned as many times as needed and each cloned calendar is assigned to a class so that all
classes involved in the closure have its own calendar. (One of the classes will keep the original calendar.)

® Anew cloned calendar's name consists of the word “Revised:" followed by the original calendar's name
and the associated class's name in parenthesis.

® |[fthe original calendar does not have a name, the cloned calendar's name will only consist of “Revised:” and the
associated class's name in parenthesis.

Example:

Original Calendar:

Non-Instructional, Site Closures and Exceptional Instructional Days:

August 2021 »
Program Type. School Year (540 hours)
Calendar Start Date: 08/10/2021 Sun Mon Tue Wed
Calendar End Date: 05/27/2022 1 2 3 4

Cloned Calendar assigned to class AF21:

Non-Instructional, Site Closures and Exceptional Instructional Days:

August 2021 >

1l Remove

lendar Name: Revised: M- F 8
T e e e
Calendar Start Date: 08/10/2021 Sun Mon Tue Wed

Calendar End Date: 05/27/2022 1 2 3 4

30 - 11:30 (AF21))

3. The non-reimbursable temporary closures for each class are automatically written to the original and/or cloned
calendar as “Non-Instructional: Temporary Closure Added’ in the correct service period month.

NOTE: When non-instructional temporary closure days are added to a VPK calendar, the Total Calculated Hours are reduced, so the
provider must adjust the calendar to restore the calculated hours to "540".

4. Anemail notification is sent to the provider advising that their VPK-APP is in non-certified status due to a temporary
closure. The provider is instructed to log into the account to update and submit the VPK-APP to the coalition.
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Providers must revise their VPK class calendar(s) in their VPK-APP to make up the hours for the non-instructional day(s) due to
temporary closure (CN days). In the Provider Portal, navigate to the Contracts
> Manage Contracts. Or, on the home page Common Tasks section, click the VPK Provider Application link.

Contracts «

Sty

Business Profile «

A Home

Common Tasks

Manage Sites
Manage All Sites

Manage Users
Manage All Users

Manage VPK Applications and Contracts

Statewide VPK Provider Contract

Enrollments «

Attendance +  Documents ~ Profile: 2019 -2020

Broadcast Messages

No messages to display

On the Manage Contracts page, click the Edit button for the incomplete VPK-APP.

B Manage Confracls

v enties

IV | Type of Contract Contract Name

Fiitar VPH-APP Filtsr Filtar Filter
29683 VPK-AFP VP 101A B InCompiete
2434 VPK-AFP VPK 10, 11A B Cenmed
16030 VPK-ARP VEK 10.1TANB Cemned
raa VPK-ARP VEK 10MANE Cenined
mo VR ARR VR 10,11A 1B Centified

Bhowing 110 5 of 5 entnes (Miteréa from 17 otal entnes)

Click the VPK Calendars tab to open the calendars page.

2021 - 2022 (Incomplele) ~

Allendance Polcy R VPK Direclo fy VPR Instructors &

VPH Classies) i

Search

Termination

Last Updated Date

Filtar Filtar Firtar Filtter Firtar Filtar
22912021 2021 - 2032
6302021 BV2020 2020 - 2021
B2472020 822019 2019 2020
MR BN320B 2018 - 2019
71112019 5292018 2017 - 2018

Fursl Previous - Mext Last

Review =

Calily and Subsnil i

@ Attendance Policy Su

AVPK Provider must

+F Adopt an aflendance poscy that aligns with VK nies and staliles and requires parents 1o varity he child's attendance each month on fams required by Hule SW4-8 305 F A C

W Brovide a copy of It attendance policy 10 the sany leaming coalfion before executing 2 contract by uploading 1o the portal (helow)

+ Provige a copy of this policy 1o parents of each VEH child admitted into the providers VEK program (at the time of ensaliment)

«F Not amend (15 attendance palicy for its VPK program duration af the VEK contract
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Identify the calendar(s) with the non-instructional temporary closure days. Click the Edit button to make changes to a calendar.
The system defaults to the first calendar month of the class. Click the forward arrow if needed to view the month with the
closure.

i Remave N ional, Site and Excep ional Days: /

August 2021 » menth | st
Cales f .
Program Type: School Year (540 hours)
Carenidar Start Date. 08/10/2021 wan Won o L. i En i
Galendar End Date 052712022 1 2 3 ] 5 5 7

Instructional Days:

Day Time Time Hours

Monaay 085 | Mis |
AM A 8 L] 10 1] 12 12 1

Tuesday oads 1S A

The Totaled Calculated Hours will be reduced for each non-instructional day based on the hours defined for the day.

Calendar Name: @ 3hr AM
Program Type: © School-Year (540 hours) v
Calendar Start Date: @ ORAOR2Y m calendar End Date: @ Lo g fr b ] m
Instructional qory  Clicka date to modity instructional hours. Mulliple days may be selected by clicking and dragging days.
Days: @ Day Start Time End Time Hours August 2021 > month | fist
Monday DB15AM O 1145AM | O 3 Eun Man Tue Wed Thu Fri Eat
1 2 3 4 5 6 7
Tuesday 0815AM O 1A5AM | © 3
Wednesday  08.15AM O 115AM O 3
8 9 10 1 12 13 14
Thursday 08.15AM @ 11.15aM O 3
Friday 0B15AM O 11.45AM  © 3
15 18 21
Saturday © 0] 0
Sunday (o] (C] 0

8

Total Calculated Hours are
reduced by the
Nonlnstructional Day(s) due
to the temporary closure.

Total Calculated Hours: 537.00

The Total Calculated Hours are less than the nours allotied for 1ne VPK Frogram Type selected. Please comect if needed
Total VPK Instructional Days: 179

Make adjustments to the calendar to restore the hours to 540. This can be accomplished in a variety of ways such as:
®  Canceling previously identified future non-instructional days
® Extendingthe class end date

® Extending the time on instructional days by creating Instructional Day Exceptions with different class hours
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When the changes are done and the calculated hours are restored, click the Save button.

NOTE: These steps must be completed for each impacted calendar.

When all impacted calendars are updated, click on the Certify and Submit tab. Complete the signature information, then click the Submit
VPK Provider Application button.

Atendance Palicy VHE Cirecton gy VEK Instructors & VHK Caendars f VK Ciasstes) i Heview = Cenity ane Subm g
& Cerify and Submit

By signing this form | certify that:

To the best of my and beliet, the IS true and cormect.

- If any Infermation changes, | (PROVIDER) will netify the COALITION within 14 days of the change.

+ | understand that if changes implemented prior to receipt of COALITION approval may result in fance with VPK

+ Each VFK listed has an of good maral has to be in the files of the PROVIDER/DISTRICT and the COALITION documenting
that the has gone 3 Level 2 g within the pi five (5) years In accordance with section 435.04, F.5., which that the Is not 1o actas
a VPK instructor; and is not ineligible to teach in a public school because the 's educator has been or revoked.

Each credentialed VPK instructor listed has the credentials required for the VPK program.
* | understand that my information will be shared with the Department of Children and Families, Office of Child Care Regulation, for inclusion in the CARES system.

Provider Signature

Signer's Name#

Day Time Phone Mumber#

5555555555

Electronic Signature #

B Check this box to certity by electronic signature

Application Gompletion Date &

08292021

Submit VPK Provider Application

After clicking Submit VPK Provider Application, the VPK-APP status changes to “Submitted" and the application is available
for the coalition to review.

NOTE: Since reimbursable temporary closure (CR) days do not reduce the total class hours, they will not be added to the VPK
calendar.

181



Attendance Rosters

After the temporary closure is processed by the Coalition, the temporary closure days will show on SR and/or VPK attendance

AN

Early Learning
Coalition

OF PINELLAS COUNTY

rosters as CR or CN. NOTE: CR = closed reimbursable and CN = closed non-reimbursable.

NOTE: For VPK, if there were any CN days, the coalition must review the provider's updates to the VPK calendar and set the

VPK-APP status to Certified before attendance can be done.

In the blue header, the temporary closure details display the closure dates. SR Attendance

Roster:

Program Type™ : SR ~
Service Period® 1 duty 2021

Comtiiin® ELC of St Liicie

Search

1106 of 6 enoled

2y 858
el

Fr¥Y
HE}E

s
[
"
n

Child Rame: DO |Age] Biling Group | Status

Duwe Date 1

Schocl Readiness (SR}

0 pagen

4

© Atndancs has NOT besn submitied to ELC of St Luck.

Care Level

Hours Of Operation
SR ocal Funding Shadents

TOD, IVR. PR3, PRL, PRS
MLF 7 00um-5 30pm

TMDMIYCIGNMGTMI Wﬂ?ﬂﬂ’zl
Temporary Closures 07252021 - 01282021

5

EERES "__K_=_IF_=WE'_

A“@" symbolit |nd|cates that the child's care level is gmpaqi d By a !empora{y c[og.ure qlur ng?fhg§erwce pe}”ﬁ;‘&_

e e
——_

0
Teeaea.

&

L}

n n
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n

= Ingicaie the chads Suppering be upicaded 1o tue Document Management Lineary a5 nesded
July 2021 Chile's Curment Information
Sun Mon Toe Wed Thu Fri Sat Mame
1 2 1 oon Age 3
Ll . L Copay 3630 BGm  BGE
Statun  Ereoled

Monthly Atendance Summary

Days Present
Reimbursed Holdays 1

L] Day L

March 2022

Sun

Mon

Tue

IBA

Wed Thu  Fr
2 3
N I X
- s e
10

Indicates the child's care level is impacted by a temporary closure during the service period.

AT
lm--ﬁsm
Az PR4 BGS
2. PR5®5y BGS
3 PR4 4y BOGS
4. PR4 4y BGS
5. 2YR 2y BGS
3 PR4 4y BOGS
T 2YR 2y BGS
8. 2YR 2y BGS
9. TODQHy BGS
10. 1y BGS
1. TOD®2y BGS
12.

13.
14.
15.

=
n
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Early Learning
/ Coalition

OF PINELLAS COUNTY

VPK Attendance Roster:

- PreKindergarten (VPK
9 ( ) @ Ciass attendance has NOT been submitted to Coalition at this time.

Due Date : 9/3/2021 Class AF21-3hr AM Max Class Size20
Start Date 8M10/2021 End Date 512712022
Curriculum Mother Goose Time Edition 2017

Temporary Closure (ID: 25242) 08/13/2021 - 08/20/2021

= Indicate the child's attendance below. Supporting documentation may be uploaded to the Document Management Library as needed.

August 2021

Child's Current Information

sun Mon Tue Wed Thu Fri sat Name
1 2 3 4 5 3 7 DOB Age 4
C® I = | =+ [« [ =+ [ = | = | Status Enrolied BGrp VK
Cert VPK -2021
8 9 10 1 12 13 14 o o —
| ————— - ass -3hr
[ = o 0 1 0 (e ]
Monthly Attendance Summary
15 16 17 18 19 20 21 Days Present 8
BEEE cr [ cr [ cR | cr [ cN I Days absent 0
Reject Reason
. . . a .y = - NIA
T

Reject Comment

29 30 3 NIA

After each child's attendance for the month is reviewed, it can be submitted to the coalition.
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