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Policy:

During the application review of all learning programs, the Supervisor of Professional
Development will identify the quality of content, outcomes, effectiveness of planned
activities, and application of content after the learning event. The Training Event
Planning Form, tab Training Debrief and Reflection willbe completed using the
guidelines identified for the learning events activities, outcomes, instructional
methods and assessment strategies.

Procedures:
A description of planned assessments is included in the -Training Event
Planning Form. During all CEU learning programs, the trainer will
e observe the learners’ skill levels and participation as they engage in
the learning activities, written or oral assessments, and/or written
materials required of the learning program.
e provide feedback to the learners and
e provide guidance and assistance as needed for successful
completion of the learning program and meeting learning objectives.

The feedback may be provided to the entire group, a small group or to an
individual. Confirmation of verbal feedback to learners by the trainer is
documented onthe Program Evaluation section.




