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References: Chapter 110.071, F.S.
Chapter 125,901 (11), F.S.
Chapter 1002.97, F.S.
Chapter 1002.72, F.S.

Purpose: Policy and procedure for submitting and processing requests for public
records.

Background: All records that are not exempt or confidential and are in the possession of
the Early Learning Coalition of Pinellas County, Inc., are open for inspection
and copying by any person, for any reason, at any reasonable time and
under reasonable conditions. A Public Record includes, but is not limited to,
any and all materials given to or generated by Board members and/or staff,
regardless of form, related to Coalition matters.

Policy:

Confidential/Exempt Records

Chapter 1002.97, F.S. provides that the individual records of children enrolled in the School
Readiness Program provided under this part, held by an Early Learning Coalition or the
office, are confidential and exempt from s. 119.07(1) and s. 24(a), Part | of the State
Constitution. For purposes of this section, records include assessment data, health data,
records of teacher observations, and personal identifying information (PII).

Chapter 1002.72, F.S. provides that the records of a child enrolled in the Voluntary
Prekindergarten Education Program held by an early learning coalition, the Department of
Education, Division of Early Learning, or a Voluntary Prekindergarten Education Program
provider are confidential and exempt from s. 119.07(1) and s. 24(a), Part | of the State
Constitution. For purposes of this section, such records include assessment data, health
data, records of teacher observations, and personal identifying information of an enrolled
child and his or her parent.

Chapter 125.901 (11), F.S. provides that personal identifying information of a child or the
parent or guardian of the child held by Juvenile Welfare Board of Pinellas County or a
service provider under contract with JWB is exempt from disclosure requirements.

Responding to Requests
The Coalition strives to provide excellent customer service. Requests for Coalition
documents are accepted from all interested parties. The Coalition will make every effort to




process and respond to the request as soon as possible, but in no event will it exceed 10
days.

Although any ELC staff or Board member may receive a public records request and fulfill it,
the CEO must be advised of all public records requests immediately upon receipt of such a
request. The CEO or his or her designee shall serve as the single point of access within the
organization for the coordination of fulfillment of requests as public records requests
typically involve research, review, and electronic redaction of confidential and/or exempt
information, multi-department involvement and consultation with legal counsel. Public
records requests can be made verbally or in writing by contacting info@elcpinellas.org.

Records will be provided in the format in which they are stored (electronic or hardcopy).

Public Records Requests

Record requests may be submitted to info@elcpinellas.net or by mail to:
Early Learning Coalition of Pinellas

Attn: Public Records Request

2536 Countryside Blvd, Suite 500

Clearwater, FL 33763

Fees for Responding to Requests and Special Service Fees for Extensive Use of Resources
The Coalition follows the law when charging fees for responding to a Public Records
request.

One-sided Copies $0.15 per page (82 x 14")

Double-sided Copies $0.20 per page (8%2 x 14")

Certified Copies $1.00 per page

Packaging and Shipping Charges Equal to actual costs incurred

Some requests can be fulfilled free of charge. Photocopies are charged at the current rates
set forth by Florida law. However, if photocopying, researching, reviewing or redacting
confidential and/or exempt information requires extensive use of agency resources, the
Coalition may impose a special service fee as authorized by the Florida

Public Records Act s. 119.07(4) (d) and as determined on a case-by-case basis.

Certain public records (such as board packets) may be available online or in electronic
format and, in these instances, requestors will be advised of these options to avoid or
decrease costs and/or fees associated with responding to the request.



